Noncompetitive Procurement Justification No. NCJ-___

(This Form must be fully completed annually and placed within the applicable Agency contract file.)


Within Section 8.5.A of HUD Procurement Handbook 7460.8 REV 2 it states, “Procurement by noncompetitive proposals shall be conducted only if a written justification is made as to the necessity of using this method in accordance with the procedures described in PHA’s procurement policy.  . . . Approval to award a contract resulting from a noncompetitive proposal does not eliminate or alter any other requirements of 2 CFR §200 governing the contract.  The justification <shall> include the following information:”
NAME OF CONTRACTOR:  

(1) Description of the requirement:
(2) History of prior purchases and their nature (competitive vs. noncompetitive):  
(3) The specific exception in 2 CFR §200.320(1) - (4) which applies (mark with an "X"):
[Table No. 1]

	 (1)

“X”
	(2)

Description

	
	(1) The item is available only from a single source;

	
	(2) The public exigency or emergency for the requirement will not permit a delay resulting from competitive solicitation;

	
	(3) The Federal awarding agency [HUD] or pass-through entity expressly authorizes noncompetitive proposals in response to a written request from the non-Federal entity; or 

	
	(4) After solicitation of a number of sources, competition is determined inadequate.

	


(4) Statement as to the unique circumstances that require award by noncompetitive proposals:
(5) Description of the efforts made to find competitive sources (i.e., advertisement in trade journals or local publications; phone calls to local suppliers; issuance of a written solicitation; etc.):

(6) Statement as to efforts that will be taken in the future to promote competition for the requirement:
(7) The Agency has addressed/completed the following (each attached hereto):

[Table No. 2]

	(1)
Tab*
	(2)
“X”
	(3)

Description
	(4) Regulatory

Reference**

	
	Value of the procurement: $
	

	
	
	Independent Cost Estimate (ICE)
	[3.2]; {§200.323(a)}

	
	
	Cost/Price Analysis (CPA)
	[10.3]

[Appendix 12]

{§200.323}

	
	
	References
	

	
	
	Licensing
	

	
	
	Insurance
	

	
	
	HUD LDP/GSA SAM
	[10.2.H]

	
	
	Section 3 (if applicable)
	[15.2]
{24CFR135}

	
	
	Rationale for Award (RFA)
	[6.12.B.2]

 [10.2.E]; 
{§200.318(i)}

	
	
	Executed an appropriate contract form
	[10.1; 10.5]

	*The tab that the noted information is attached hereunder.
**”[ ]” = reference within HUD Procurement Handbook 7460.8 REV 2, or { }” = reference within 2 CFR §200 (or other referenced CFR).

	


The undersigned, having familiarized himself/herself with the applicable regulations, has gathered and reviewed the above noted documents and hereby affirms that the listed information is, to his/her best knowledge, true and accurate.
___________________  ________  ____________________  _____________________

Signature

         Date           Printed Name                   Title
________________________ HOUSING AUTHORITY
Page 1
[NOTE: Sample form provide at no charge by Michael S. Gifford, Housing Agency Procurement Assistance.  Please see my Disclaimer on my website, procurementassistance.org, which Disclaimer applies to utilization of this form by a Housing Agency.  Be sure to delete this “NOTE” information prior to full utilization of this form.]

